
 

 
 
 
 
 
 
 
26th September 2022 
 
 
 
 
Dear Parents and Carers, 
 
Invoicing for Breakfast Club, Hi-5 and Music Tuition 
 
Due to reduced staffing in the school office, we are now unable to routinely produce 
invoices for the following services in school: 
 

- Breakfast Club 
- Hi-5 Club 
- Music Tuition 

 
MCAS is populated with all 
booked Breakfast and Hi-5 
Club bookings on a termly 
basis, plus any ad hoc 
sessions booked, and so 
the amounts due for both 
show up on your 
outstanding payments tab 
on the main MCAS 
dashboard (see right): 
 
 
If you would like to check the sessions that you have booked, you can do this by clicking on 
the Wraparound Care option from the menu on the left hand side of the screen, and then by 
pressing the magnifying glass symbol next to each of the clubs (see below): 

 
 



 
You will see from 
the examples to 
the right, that 4 
sessions of Hi-5 
are booked until 
6pm (£12 a 
session) and so 
£24.00 is 
automatically 
showing as owed 
under the 
outstanding 
payments tab 
(pic on page 1).  
 
 
 
Wraparound payment dates: 
 
To help you spread payments over the half term, you are able to pay in instalments (by 
entering in a specific amount before it gets added to the basket) Our only stipulation is that 
you please pay off the balance of both Breakfast Club and Hi-5 Club by the end of each half 
term to enable for you to continue to book the following term.  
 
Music Tuition Payments: 
 
MCAS has been set up with 3 x £70.00 payments for the Autumn, Spring and Summer music 
tuition fees for the full academic year, all of which can be viewed under the products tab. An 
order will be generated by the school office at the start of each term which will then show 
up on your outstanding payments list. 
 
Universal Credit Claims 
 
There are some parents who require an invoice as part of their universal credit claim. If this 
is the case, then please email the school office and we will ensure that you continue to get 
these invoices.  
 
If you need any further information, then please contact us via our admin email address on 
admin@middlestown.accordmat.org. 
 
Kind regards, 
 
 
 
Mrs Louise Teasdale 
Office Manager 

mailto:admin@middlestown.accordmat.org

